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ANNUAL CHECKLIST
Update and complete this information each year to ensure your paperwork is up-to-date and relevant for the coming year. 

Emergency Information
My Name:  _______________________________________________________________
My Address:   _____________________________________________________________
My Phone Number:  ________________________________________________________
My Close Relative/Friend: ___________________________________________________

My Legal Documents
Will
Named Executor: _____________________________________________________
Location: ___________________________________________________________
Power of Attorney
Primary Agent: _______________________________________________________
Alternate Agent: _____________________________________________________
Location: ___________________________________________________________
Health Care Proxy
Primary Agent: _______________________________________________________
Alternate Agent: _____________________________________________________
Location: ___________________________________________________________


Other documents/info
Checking Account: ____________________________________________________
Funeral/Burial: _______________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________

Passwords: __________________________		__________________________
	      __________________________		__________________________

Review of Assets
Bank Accounts

Real Estate

Brokerage Accounts

Life Insurance

IRAs/401-Ks/Retirement Accounts


Review of Debts
Medical Bills

Mortgage

Car Payments

Review of Ordinary Expenses
Utilities

Insurance payments
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